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RAJESH KUMAR

B.COM(Hons), ACA.
ADDRESS:

Block -3, Core-D, Flat No. 11, 3rd Floor, LIC Colony Maitrivihar

Bhubaneswar, – 7510023

Tel No:  09937290075
Email ID: kumar.rajeshd@gmail.com
	
	
	


EDUCATIONAL QUALIFICATIONS

	INSTITUTE
	EXAMINATION
	Year of Passing

	Institute of Chartered Accountants of India ICAI
	C.A.
	2002

	Vikram Dev College, Berhampur University
	B.Com (Hons)-10th Rank
	1998


WORK EXPERIENCE  

Aug’2007 to till date
 : Working as-Head Finance in Independent Mobile Infrastructure 

                                        Private Limited (IMIL) for Orissa Circle, Bhubaneswar.
JOB Responsibilities:

Finance & Accounts:

· Overall in charge for Payable (Processing of Vendor Payments)

· Overall in charge for Receivable :

· Raising of Invoice on Customer as per MSA.

· Follow up and ensuring the collection is made in time.

· Aging Analysis.

· Ensuring the Capitalization is done properly.

· Ensuring Expenses and Revenue is booked proper account code

· Making Provisions on monthly basis.

· Custodian of Assets & Funds.

· Allocation and accounting of Cluster wise expenses.
Budgeting & Forecasting:

· Preparing and monitoring budgets, analyze variations and provide suggestions to the Head of Finance & Accounts at Corporate.

· Preparation of Monthly/ weekly funds projection.

MIS Reporting to Management:

· Reporting various reports to the Management time to time and monthly MIS.

· Checking Physical cash balance, bank reconciliation, Account scrutiny & analyzing period transactions.

· Monthly stock taking and comparison with Ware house records.

Statutory Compliances:
· Compliance of Statutory obligations of Company- Obtain Sales tax and other Registrations in stipulated time, filling of returns in stipulated time.
· Ensuring Statutory Compliances are done in time.
· To ensure that all audit and compliance requirements are met.

Process Implementation & Developments:

· Involved in laying down the various companies Policies & Procedures at Corporate for all the Circles for Finance.
· Involved in Implementing the Financial Accounting Guidelines & Accounting system.
Other Activities:

· Liaise/ Build professional relationship with business partners & other functions.

· Design Cross training initiatives to meet business and operations needs.

· Lead and develop teams and individuals.

Achievements: 

· I have been selected by the Corporate out of 9 Circles for Laying down of Policies and Procedures of the company as part of the Team.

Apr’2006 to Aug’2007: Worked as-Asst.Manager Finance in TATA Teleservices Ltd,  

                                       Bhubaneswar:
Job Responsibilities: -Overall responsibility of Monitoring and Proper accounting of  

                                     REVENUE in ERP environment (SAP)

Prepaid Accounting (CMBU/PTB):

· RCV Billing / Handset Billing.

· Payment of Subsidies to the Prepaid Channels.

· Ensuring timely settling the claims (Primary/Activation) of the Channels.

· Ensuring Monthly Dealer Reconciliation 

· Final settlement of Dealers.

· Monitoring Monthly provision and Actual for Flash. 
Post paid Accounting (HNI/EBG/PTB):

· Ensuring the proper billing of Post paid Handsets for HNI/EBG.

· Ensuring the Collection Accounting.

· Ensuring timely payment of Acquisition commission to post Paid dealers through ICOMM.

· Bank Reconciliation.

· Refunds to Customers.

· Vendor Payments for the Collection agencies. 
Retail Operations: 
Presently TTSL is having total 18 Nos of retail outlets, these outlets are                                 Entirely Company Owned and Company operated:

· Handling the entire Accounting of 18 Nos of Retail out lets.

· Ensuring the monthly Reconciliation done for all the COCO’s.

Interconnect Usage Charges:

· Ensuring the timely submission of bills to BSNL & Other Private Operators.

· Ensuring Reconciliation & Processing of Interconnect (IUC) Receivables for entire Orissa.

· Pro actively follow up & Co-ordination with IOBAS/ Cellone & Private Operators for reconciliation.

Statutory Compliances:

· Timely payment of Sales Tax.

· Handling Entire Revenue Audit for Orissa Circle on Quarterly/ Yearly.

Achievements:

·  After joining with TTSL, I have been recognized two times with SPOT LIGHT Award for my Performance in a short span of time and improving the quality of delivering the work to Internal Customers (Other BU’s).
· Implemented systematic and simplified process of Collection accounting.

· Streamlined the process of payment of Channel Subsidies in reconciliation with DIC Sale.

· Successfully Implemented RMS (Retail Management System). Migrated from Manual to Automation. 

Jul’ 2004 to Mar’ 2006: Worked in Commercial with “Reliance Infocomm Ltd” -reporting to Commercial Head-Orissa

Job Responsibilities: -

Interconnect Usage Charges:

· Reconciliation & Processing of Interconnect (IUC) Payments for entire Orissa.

· Reconciliation & Processing of  Interconnect ( IUC ) Receivables for entire Orissa

· Pro actively follow up & Co-ordination with Sub Clusters for reconciliation.

· Ensuring correct accounting of Expenses, including reconciliation with SAP.

· Fund forecast for payments & monitoring the actual funds utilization.

· MIS for provision. 

Vendor related:

· Introducing New Vendors considering the cost cutting and quality measures.

· Processing of Vendor payments.

· Ensuring correct accounting of Expenses, including reconciliation with SAP.

Taxation related:

· Calculating and finalization of VAT returns.

· Calculating and finalization of Entry Tax returns.

· Arranging and Issuing of Way bills, F-Forms and C-Forms.

· Handling all taxation matters (Sales Tax, Entry Tax, Professional Tax etc)

· Over all in charge for Assessment of All Group companies. 

Project Functions:

· Processing of all statutory payments relating to project(Like ROW Charges, Power Connection charges etc)

· Processing vendor payments.

· Responsible for releasing Work Orders/ Purchase Orders

· Ensuring booking of Expenses.

· Coordinating with SAP team for creating WBS Elements.

Achievements:

·  After joining with RIC implemented a systematic liasioning with BSNL offices spanning across ORISSA ensuring the payments of IUC bills within 1 months of submission. Have focused on the continuous training of concerned employees leading to better productivity. Which has resulted to release entire back log money. Have started the concept of shopfloor training leading to skill enhancement. In vendor management have created new vendors and also brought in competition to force the existing vendors to reduce their cost base.
· Implemented systematic approach to finalization of Assessment proceedings of Group Companies which has resulted in smooth completion of Assessment.
Aug’ 2002 till Jun’ 2004: Worked as “Asst. Manager –Accounts” with Ballarpur Industries Limited – reporting to DGM-Accounts (The company engaged in Paper Manufacturing with a turn over of Rs.2200 Crs). Worked in ERP environment (Oracle Financials 11 i)

· In charge for Accounts Receivable.

· Sole responsible for Vendor payments relating to Raw Material (Bamboo and Wood).

· Sole responsible for Vendor payments relating to Transporters.

· Monitoring Security deposits of Customers and Transporters.

· Preparation of Monthly MIS (P&L and Balance Sheet) and EVA reports

· Handling Internal / Statutory Audits/Tax Audits

· Preparation of Quarterly Bamboo Cost sheet

· Preparation of Monthly MIS & Annual Budget

· In charge for Inter Unit reconciliation.

· Finalisation of Accounts.

· Handling Fixed Assets capitalization.

Achievements:

·  After joining with BILT implemented ERP based MIS instead of Manual MIS. This has resulted in time reporting to the Management. 
· Implemented Quarterly cost analysis by preparing Bamboo Cost Sheet. This has resulted in controlling the cost of the production.

· Streamlined various Oracle Reports with the coordination wit ERP Core team.

· After seeing my performance, considered as a second person in the department out of entire management staff.
· I have been selected for successful Implementation and training of EVA MIS reporting. A new platform of MIS for the company (PAPER BUSINESS) and synchronized the same with the PBDIT model .This has resulted in cost cutting and improving EVA for Every department. Did a complete reconciliation between PBIDT and EVA.
WORK EXPERIENCE  

Sep’ 1998 to Feb’ 2002:  Worked as Articled Trainee. 

E.P.Thirumalai & Associates, CHENNAI 

· Worked on several Statutory and Concurrent Audits of Nationalised Banks like Indian Bank, State Bank of India and Bank of Madhura.

· Worked on Several Internal and Operational Audit assignments and Tax Audits. 

· Handled various Internal/ Statutory Audits, Certification Audit, Trust Audits and Taxation Audits etc of various clients such as M/s  Thomson Multimedia Inida Pvt Ltd, TTK Health care Ltd, TTK Prestige Ltd, UCAL Fuel systems Ltd, Murugappa Chettiar Research Centre, etc.
COMPUTER KNOWLEDGE
:
Working Knowledge of ERP System:  Oracle Financials 11i, SAP 

Operating system- 
Windows, MS Office, Internet, EX-Next Generation, 

 Excellent hands on working in Excel. 

	
	
	


PERSONAL INFORMATION  

DATE OF BIRTH: - 





30th Jun’ 1978.

PERMENENT ADDRESS:-




Park Street,









Jeypore-764001.

PASSPORT NO:-
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